Tai Po Sam Yuk Secondary School
Policy on Homework and Tests

In accordance with the "Guidelines on Homework and Tests" issued by the Education Bureau (EDB),
the following homework policy has been formulated to help students build on and consolidate their
learning in accordance with the school situation and the needs of students.

Homework Policy

a. Design

1. The assessment measures used by teachers and schools are part of the learning and teaching
process and can therefore be divided into pre-learning, in-process assessment and post-learning
assessment.

2. Principles of assessment design: Continuous and progressive assessment provides feedback through
ongoing formal and informal assessment of student performance in order to improve student
outcomes.

Principles of Assessment Design: To consolidate, deepen or extend what has been learned.

4. Teachers will allow students sufficient time to complete their homework assignments.

All missed homework assignments must be made up. If a student regularly fails to turn in homework,
the teacher may report it to the Discipline Team for record. The teacher may also contact and meet
with parents to inform them of their child's repeated arrears.

6. Each class will be responsible for inputting the homework items to the homework list in the school
eClass table every day.

b. Homework time per week

S1 | Religious | Chinese | English | Mathematics | Chinese Life & Integrated | CIT | Geography | Putonghua | Reading Total
Studies History | Society Science Time
1h 2.5h 3h 2.5h 1h 1h 2h 0.5h 0.5h 0.5h 0.5h 15h
S2 | Religious | Chinese | English | Mathematics | Chinese Life & Integrated | CIT | Geography | Putonghua | Reading Total
Studies History | Society Science Time
1h 2.5h 3h 2.5h 1h 1h 2h 0.5h 0.5h 0.5h 0.5h 15h
S3 | Religious | Chinese | English | Mathematics | Chinese Life & Integrated | CIT | Geography Putonghua Total
Studies History | Society Science Time
1h 2.5h 3h 2.5h 1h 1h 2h 0.5h 1h 0.5h 15h
S4 | Religious Studies | Chinese | English | Mathematics | Citizenship & Social Development | Other subjects (per subject)
1h 3h 3h 3h 1.5h 2.5h
S5 | Religious Studies | Chinese | English | Mathematics | Citizenship & Social Development | Other subjects (per subject)
1h 3h 3h 3h 1.5h 2.5h
S6 | Religious Studies | Chinese | English | Mathematics Citizenship & Social Development | Other subjects (per subject)
0.5h 3h 3h 3h 1.5h 2.5h
NB: (1) h = hour(s) (/]\iF)

(2) For Music, Visual Arts, Home Economics, and Design & Technology, teachers will assign their own homework.




Test and Examination Guidelines

a. General Subject Tests

1.
2.

Subject tests will be administered during class time.
The maximum number of tests per day for each class is two (for tests lasting 40 minutes) to avoid

increasing students' stress.

b. Uniform Tests

1.
2.

There will be occasional uniform tests on Fridays during gt period.

Students will be informed of the timetable for the year at the beginning of the September term
(posted in the classroom). The subject teacher will inform students in advance of each test.

If a student is absent from the uniform test without reasonable reason, the mark for the paper will
be counted as zero and there will normally be no make-up test. If a student who is absent due to
iliness and wishes to make up a test due to illness, he/she must present a letter from his/her parents
and/or a medical certificate and/or a valid documentary proof to his/her class teacher or subject

teacher beforehand or on the first day of his/her return to school.

c. Examinations

1.
2.

There are two examinations in each school year, one in the first term and one in the second term.
Except for Physical Education, Music, Home Economics, Visual Arts, Design and Technology, the
examination results of each subject account for approximately. The examinations in all subjects,
except Physical Education, Music, Home Economics, Visual Arts, Design and Technology, account for
60-70% of the total marks.

Notes on Leave of Absence and Make-up Exams

General.

If a student is absent from an examination due to illness, he/she must submit a letter from

his/her parents and a valid medical certificate on the first day of school after his/her illness. In

order to be allowed to take the examination on the following day.

Special Circumstances.

1) If the student who is absent from the examination may apply for a supplementary
examination in the afternoon of the same day if he/she is medically stable and can produce a
valid parental letter and medical certificate.

2) If the student is absent on the last day of the examination and the day following the
examination day is the beginning of a long holiday, there will be no make-up examination and
the student's Continuous Assessment mark for the term will be used to estimate the
examination mark.

3) If a student is absent on the last day of an examination and the day following that
examination day is a school day, the student will be taken out from class to make up the
examination if he/she returns to school on the next school day.

If a student is seriously ill or infected with an infectious disease during an examination and has

not fully recovered by the end of the examination, the student will not be allowed to return to

school to sit or make up the examination to avoid spreading the disease. The school will use the

student's continuous assessment mark for the semester to estimate the examination mark.
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